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Contact: timecard@sailsgroup.com  Phone: (425) 333-4114

*Total Daily Hours in quarter hour increments only. (.00, .25, .50 or .75)

Email: timecard@sailsgroup.com
Mail: 19730 64th Ave W, Ste 215, Lynnwood, WA 98036
Note: Pay will be calculated based on telephony records.
Timesheet is for backup documentation only and is based 
scheduled hours.

Total Hours

Timesheet Fax: 1-866-865-3583

Caregiver Signature

Client/Family Signature

FA
M

IL
Y

 IN
IT

IA
LS

1
3

 T
ra

n
sp

o
rt

at
io

n

1
-B

  L
o

co
m

o
ti

o
n

 O
u

t

2
  B

ed
 M

o
b

ili
ty

3
  T

ra
n

sf
er

s

4
  E

at
in

g

5
  T

o
ile

ti
n

g

Authorized Tasks

1
4

  M
ed

ic
at

io
n

 R
em

in
d

er

6
  D

re
ss

in
g

7
  P

e
rs

o
n

al
 H

yg
ie

n
e

1
7

 S
ki

n
 C

ar
e/

Fo
o

t 
C

ar
e

8
  B

at
h

in
g

1
5

 W
al

k 
In

 R
o

o
m

1
6

 T
el

ep
h

o
n

e 
U

se

C
ir

cl
e 

A
M

 o
r 

P
M

Ti
m

e 
O

u
t 

  

C
ir

cl
e 

A
M

 o
r 

P
M

To
ta

l D
ai

ly
 H

o
u

rs
*

1
1

 H
o

u
se

 W
o

rk

March 2020 

Mar Ti
m

e 
In

   
   

   

C
ir

cl
e 

A
M

 o
r 

P
M

Ti
m

e 
O

u
t 

  

C
ir

cl
e 

A
M

 o
r 

P
M

1
2

 E
ss

en
ti

al
 S

h
o

p
p

in
g

Shift 1 Shift 2

1
0

 M
ea

l P
re

p

Mar

Adult Tasks Only

C
al

en
d

ar
 W

ee
k 

H
o

u
rs

1
-A

  L
o

co
m

o
ti

o
n

 In

Ti
m

e 
In

   
   

   


